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CITY OF GLOVERSVILLE PLANNING BOARD 
 FEBRUARY 6, 2018 
  7:00 P.M. 
 CITY HALL 
 
 MEETING NOTES 
 
 
PRESENT: 
 
JAMES ANDERSON, CHAIRMAN       
MATTHEW DONDE          
PETER SEMIONE, ALTERNATE     
 
BRANDON MYERS, BUILDING INSPECTOR   
TRACY GUTOWSKI, SECRETARY     
TOM GROFF, FIRE CHIEF       
 
 
I.   CALL MEETING TO ORDER: 
  
      The meeting was called to order at 7:03 p.m. 
 
II.  APPROVE MINUTES OF LAST REGULAR MEETING: 
 

MOTION :   To approve the minutes to the December 5, 2017 meeting. 
 
      MADE BY : Matthew Donde   
      SECONDED :  Peter Semione 
      VOTE        : 3 in favor, 0 opposed 
 
III. PUBLIC COMMENT PERIOD: 

 
A. Purpose: 

 
The City of Gloversville Planning Board offers a public comment period at 
the beginning of each of its meetings in an effort to allow the community 
an opportunity to comment or provide insight on a particular land use 
planning and/or zoning issue in the City.  This comment period is not a 
public hearing and the Planning Board asks that you save comments 
regarding a particular project that is before the Board until the actual 
public hearing on the specific application itself.  The Planning Board also 
asks that you not use the public comment period as a question and 
answer session since Board members will not enter into a dialogue 
regarding any particular issue. 
 
There was no one to speak during the public comment period. 
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IV. CHARLES POTTER – SPECIAL PERMIT FOR SELF STORAGE BUSINESS 
ALONG HARRISON STREET 
 
A. Background: 

 
Charles Potter owns a group of buildings on a 5.9 acre parcel along 
Harrison Street (Tax Map Parcel No. 163.9-9-1) in a Manufacturing 
District.  The group of buildings is arranged in a “Horseshoe” 
configuration.  Mr. Potter currently uses the 9,200 SF building on the 
north end of the horseshoe for storage.  He would now like to use 
approximately 3,200 SF of space inside that building to install self-storage 
units.  There will be no exterior changes made to the building, which is 
equipped with a loading dock.  There are 40 parking spaces adjacent to the 
building that are available for the proposed business. 
 
For the City’s Manufacturing District, the Zoning Regulations stipulate 
that “the change in use of a building that does not require any exterior 
renovations” is subject to a special permit approval by the Planning Board. 
 

B. City Building Inspector/County Planning Department Review: 
 
The City Building Inspector’s Office and the County Planning Department 
have reviewed the Special Permit application and Site Plan drawing for the 
self-storage business along Harrison Street and have the following 
comments:   
 
1. Are there any plans to expand the self-storage business in the future to 

use the remaining space in the building? 
 

DISCUSSION: Mr. Potter was represented by Darrin Romeyn, PE, who 
responded, Yes, if the business calls for expansion, the whole building will be 
used. 
 

2. Is there any signage proposed for the business?   
 

DISCUSSION:  Mr. Romeyn again responded, Yes.  He stated the exact size is 
not decided yet, but it will not be larger than the sign already there. He was 
made aware the dimensions of the sign can be 3 sq. ft. per linear ft., with the 
maximum size being 200 sq. ft.  Brandon Myers explained that an approval 
for a sign permit was required prior to receiving a Certificate of Occupancy.   
 
Board member Matt Donde pointed out that a Knox Box would also be 
required for the building.  Mr. Myers then stated a Certificate of Occupancy 
would be required due to change of use; and the Knox Box had to be installed 
before the CO could be issued. 
 
Chairman James Anderson also questioned outside storage. Mr. Romeyn 
stated there would be no outside storage.  Mr. Anderson explained the outside 
of the property must be kept neat and clean, no outside trash or debris. He 
also explained the dumpster must be enclosed with fencing and/or 
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landscaping.  Mr. Romeyn indicated that would not be an issue and would 
most likely be taken care of with landscaping. 
 
Parking requirements were briefly discussed.  One parking space is required 
for each employee or one space per 3000 sq. ft. of building.  Therefore, two 
spaces are required for this property.  There are currently approximately 40 
spaces available at the property.  
 
Chairman Anderson recapped that this was a special permit which would be 
reviewed every two years.  He recapped that the dumpster enclosure, Knox 
Box location and lighting location must all be noted on the plans. 

 
C. State Environmental Quality Review: 

 
In accordance with Section 617.5 of 6NYCRR, the applicant’s proposal to 
install self-storage units is essentially the replacement, rehabilitation or 
reconstruction of a structure or facility in kind and should be classified as 
a Type II Action under SEQR.   

 
D. Planning Board Action: 

 
In accordance with Section 300-86 of the City of Gloversville Zoning 
Ordinance, the Planning Board, within sixty-two (62) days of the date the 
Planning Board determines the application to be complete.  Consequently, 
does the Planning Board feel that it has enough information to schedule a 
public hearing on Charles Potter’s Special Permit application at this time? 
 
MOTION: The Board approved Charles Potter’s Special Permit with 

the stipulation that the permit be renewed every two (2) 
years with the City Building Inspector’s Office.  

 
MADE BY: Matt Donde 
SECONDED: Peter Semione 
VOTE:  3 in favor, 0 opposed 

 
V. OTHER BUSINESS 
 

A. Code Enforcement Update: 
 

Library – The library’s architect contacted Brandon Myers to revise the 
landscape plans. They had forgotten the landscaping at the main entrance on 
Fulton Street.  They are removing large trees and opening the front of the 
building.  They are also adding quite a few perennials.  The changes were 
reviewed and approved by Mr. Myers and James Anderson. 
 
MOTION:  To close the meeting at 7:21 p.m. 
 
MADE BY:  Peter Semione  
SECONDED: Matthew Donde 
VOTE:  3 in favor, 0 opposed 
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